
 

 



 

INTERNATIONAL BACCALAUREATE MISSION STATEMENT 
  

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young 

people who help to create a better and more peaceful world through  

intercultural understanding and respect.  

 

To this end the organization works with schools, governments and international 

organizations to develop challenging programmes of international  

education and rigorous assessment.  

 

These programmes encourage students across the world to become active, compassionate 

and lifelong learners who understand that other people, with their differences,  

can also be right. 

 

 

LA GARENNE INTERNATIONAL SCHOOL MISSION STATEMENT  
 

The Mission of La Garenne International School is to educate children and young people from 

around the world, in a warm family atmosphere in which we promote the traditional Swiss 

values of open mindedness, responsibility, organisation, innovation, compassion, and 

respect.  

The school strives to nurture the talents of each learner, meeting their individual needs and 

aspirations and preparing them to be responsible global citizens. 
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The Extended Essay Basics: 
 

● As a Diploma candidate, you must write an Extended Essay (EE).  

● The essay is a maximum of 4,000 words (excluding appendices).  

● You must also submit an accompanying 500 word reflection 

● You should spend approximately 40 hours on the EE  

● You have a supervisor who is a teacher in school (s/he does not have to be currently                 

teaching the IB but must teach at the school)  

● You select the group, subject and topic which you write on  

● Group 1 and 2 language essays must be written in that language.  

● All other EEs must be written in English.  

● You should write your EE in an IB subject you study at High Level and which is likely to be                    

relevant to the subject you apply to study at University.  

● Once you have finished you will have a short interview, or viva voce, with your               

supervisor and the IB Coordinator.  

● The EE is marked by an external examiner and your grade is combined with your               

grade for ToK to add up to a total of 3 points/45 

● Malpractice is an attempt to gain an unfair advantage (by collusion or plagiarism) and, if               

found, may result in you not gaining an IB Diploma. Don’t do it. Cite everything! 

 

What does the Extended Essay look like?  

 

The extended essay is a unique opportunity for students to explore an academic area in which they                 

have a personal interest. This takes the form of an independently written research paper in essay                

form that allows students to demonstrate their passion, enthusiasm, intellectual initiative and/or            

creative approach for their chosen topic. Students develop important transferable skills such as             

research, critical thinking, and self-management, which are communicated in the form of an             

academic piece of writing. Emphasis is placed on engagement and reflection on the research              

process, highlighting the journey the student has made on an intellectual and personal level and               

how it has changed them as a learner and affected the final essay.  

 

Students complete an extended essay in a specific discipline and must demonstrate their             

knowledge and understanding of the theories, tools and techniques of a specific discipline             

explored through a topic of their choice. An important aim of the extended essay, as part of the                  

Diploma Programme core is to support and be supported by the academic disciplines. Whichever              

subject is chosen, the extended essay is concerned with exploring a specific research question              

through interpreting and evaluating evidence, and constructing reasoned arguments.  

 

In undertaking the extended essay students model many of the elements of academic research: -               

by locating their topic within a broader disciplinary context, - by justifying the relevance of their                

research and - by critically evaluating the overall strength of the arguments made and sources               
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used.  

 

Guided through this process by a supervisor, students are encouraged to reflect on insights gained,               

evaluate decisions, and respond to challenges encountered during the research. As the extended             

essay is an independent task, it requires students to self-manage by developing organization and              

affective skills, including mindfulness, perseverance, resilience and self-motivation.  

 

The process of researching and writing the extended essay represents the learner profile in action.               

Being open-minded, principled and reflective are aspects of the student experience within the             

extended essay. The extended essay provides students with the opportunity to become more             

internationally minded by engaging with the local and global communities on topics of personal              

inquiry.  

 

The extended essay is a challenging and rewarding experience, which prepares students for             

different pathways beyond the Diploma Programme by developing skills valued by both tertiary             

education and employers. The extended essay embodies the essence of an IB education in              

developing inquiring, critical, lifelong learners. 
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Academic Honesty in Research 

Important: In case you have not already, make sure that you have read and understood the La 

Garenne International School Academic Honesty Policy (see link below). 

LGIS Academic Honesty Policy 

Academic honesty in research practices when working on an extended essay must reflect the              

principles of academic honesty. The essay must provide the reader with the precise sources of               

quotations, ideas and points of view through accurate citations, which may be in-text or              

footnotes, and full references listed in the bibliography, which, regardless of the system used,              

must ensure the minimum requirements. The IB’s minimum requirements include:  

● name of author  

● date of publication  

● title of source  

● page numbers (print sources only)  

● date of access (electronic sources only). 

Any references to interviews should state the name of the interviewer, the name of the 

interviewee, the date and the place of the interview.  

Producing accurate references and a bibliography is a skill that students should be seeking to 

refine as part of the extended essay writing process. Documenting the research in this way is 

vital: it allows readers to evaluate the evidence for themselves, and it shows the student’s 

understanding of the importance of the sources used.  

Failure to comply with this requirement will be viewed as academic misconduct and will, 

therefore, be treated as a potential breach of IB regulations.  

Bibliography  

A bibliography is an alphabetical list of every source used to research and write the essay. Sources 

that are not cited in the body of the essay but were important in informing the approach taken 

should be cited in the introduction or in an acknowledgment. The bibliography must list only 

those sources cited.  

Citations  

A citation is a shorthand method of making a reference in the body of an essay, either as an 

in-text citation or footnote/endnote. This must then be linked to the full reference at the end of 

the essay in the bibliography. A citation provides the reader with accurate references so that he 
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or she can locate the source easily. How sources are cited varies with the particular referencing 

style that has been chosen. At La Garenne we use Harvard in text citation as started in our 

Academic Honesty Policy. In the appendix of the Academic Honesty Policy you will find a guide to 

Harvard Citation which you should ensure that you are familiar with. 

 

Referencing  

A reference is a way of indicating to the reader, in an orderly form, where information has been                  

obtained. A reference provides all the information needed to find the source material. References              

must be cited because they acknowledge the sources used, and enable the reader to consult the                

work and verify the data that has been presented. References must be given whenever someone               

else’s work is quoted or summarized. References can come from many different sources,             

including books, magazines, journals, newspapers, emails, internet sites and interviews.  

There are a number of different styles available for use when writing research papers; most are                

appropriate in some academic disciplines but not others. The supervisor or school librarian should              

help the student decide on a style for the particular subject of the essay. It is important to                  

remember that whatever style is chosen, it must be applied consistently and in line with the IB’s                 

minimum requirements.  

When choosing the style, the student needs to have a clear understanding of how it is to be used                   

before embarking on the research task. The style should be applied in both the final draft of the                  

essay and in the initial research stages of taking notes. This is good practice, not only for                 

producing a high quality final product, but also for reducing the opportunities and temptation to               

plagiarize.  

Using online encyclopedias and other similar information websites  

As a tool for research, free online encyclopedias can be valuable resources, but there are several                

reasons why students should be cautious in using them:  

● they tend to be general encyclopedias  

● very often the author is unknown  

● there is no guarantee that the content meets standards of academic rigour—it may not,              

for example, have been through a process of peer review  

● the content can be unstable, in that it can change at any time.  

Teachers, supervisors and coordinators may caution against the use of free online encyclopedias             

and other similar information websites. Certainly a bibliography that only cites these for             

reference or an argument that is overly reliant on them will not demonstrate the necessary               
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“range of sources” required by the assessment criteria for the extended essay. They may also not                

be relevant or appropriate for the research question being explored.  

Many online encyclopedias are not scholarly sources; however, if used appropriately and critically             

they can offer a useful starting point for many students undertaking research. Rather than              

absolutely discouraging the use of these sites, it may be more supportive to explore their               

potential as a platform for training students in research and thinking skills, especially in terms of                

assessing and evaluating the information they provide. If using free online encyclopedias,            

students should do the following.  

● Follow the references provided by the encyclopedia; this will help to verify the             

information given.  

● Consider whether the article is part of a larger project, where a number of people are                

contributing to the discussion. If it is, then it implies that the writers have more than a                 

casual interest in the topic being written about.  

● Look to see if there is a rating for the information provided. If there is then this means                  

that the information has undergone some sort of peer review and been given a rating.               

While not the same as an academic peer review, it can aid the judgment of the “quality”                 

of the information.  

The key point to remember, if students do use information that is found on the internet, is that                  

they are responsible for ensuring that it is both reliable and accurate. 
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The Extended Essay Calendar 

 

Task to be completed Date Supervisor reminders 

Take part in Extended Essay workshop 
in Library 
 
 

DP1 week 14 NA 

Decide final focus and add to 
ManageBac 
 
 

DP1 week 17 NA 

Your supervisor is assigned 
 
 

DP1 week 18 NA 

First Progress Meeting 
 
Evidence of background reading/trial 
runs of methodology/methodology 
discussed Student provides INITIAL 
PLAN of essay 

DP1 week 20  FIRST REFLECTION complete (150 
words maximum) 
 
Supervisor to update student status 
on ManageBac 

Submission of initial research portfolio 
and data collection via ManageBac 

DP1 week 23  

Second Progress Meeting 
 
Formal plan written/discussion of data 
collection/core topic reading 
completed/discussion with supervisor. 
Summer holiday programme planned 
with supervisor/narrowed the focus of 
essay. Student completes all research 
and development on the upcoming 
break 

DP1 week 29 SECOND REFLECTION complete (150 
words maximum) 
 
Supervisor to update student status 
on ManageBac 

Research Presentations 
 
You will present your research to the 
MYP5 students in the communication 
studio. You will outline and explain 
your research question and summarise 
your research to date.  
 
 

DP1 week 33  
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Submission of detailed plan, research 
portfolio and outline plan for summer 
break 
 
Substantial plan of the essay 
submitted with accompanying 
research / copy of research and 
writing plan for the summer break 
also submitted.  

DP1 Week 33 Supervisor to update student status 
on ManageBac 

Submission of Final Draft 
 
Essay almost complete/suggested 
changes and improvements 
incorporated/Referencing correctly 
completed/Introduction and 
Conclusion drafted/ALL criteria 
addressed. 

DP2 week 1 Add comments on final draft of the 
essay 

Extended Essay day 
 
You will be off timetable for one week 
to concentrate on finishing your 
Extended Essay. The aim of this day is 
to finish your essay!  

DP2 Week 5 NA 

Submission of final version via 
managebac 
 
Students proofread their essay. 
Completed electronic copy and 
uploaded to ManageBac. Submission of 
reflection is locked at 9pm on Friday 
 

DP2 Week 7   

Viva Voce  
 
Final interview with your supervisor 
about the content and process that you 
have engaged with throughout the 
differing stages.  

DP2 Week 11 FINAL REFLECTION complete (200 
words maximum) 
 
Supervisor marks ManageBac 
worksheet: Green flag - COMPLETE   
Red flag - INCOMPLETE  
Gold Trophy - SUBMITTED WITH ALL 
REQUIREMENTS 
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Using ManageBac 

 
IBDP students use ManageBac for:  

 

● development of ideas 

● storage of sources 

● communication with supervisors and 

● the final upload of the required reflections and essay drafts -this includes the FINAL 

submission version! 

 

Students will be allocated their subject and supervisor. This will be reflected on ManageBac.  

 

How to use ManageBac to stay organised: 

 

1. Visit ManageBac regularly  

2. Select Extended Essay tab  

3. Check calendar deadlines  

4. Check for communication from supervisor  

5. Communicate with your supervisor regularly in the ‘Notes and Interviews’ section  

6. Check the ‘to-do’ list  

7. Save sources, ideas and planning documents on Researchers Reflection Space (RRS)  

8. Enter official reflections as per the timeline on the next page (first, second and final). These 

contribute up to 6 marks to your final EE grade. Supervisors will guide you in this. 
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Assessment Criteria  

 

Below are the 5 criteria that total 34 marks and a brief description of an essay that is awarded marks                    

in the top markband for each.  

 

Criterion A: Focus and method  

 

This criterion focuses on the topic, the research question and the methodology. It assesses the               

explanation of the focus of the research (this includes the topic and the research question), how the                 

research will be undertaken, and how the focus is maintained throughout the essay. 

 

 5–6 Marks: The topic is communicated accurately and effectively.  

● Identification and explanation of the research topic is effectively communicated; the purpose            

and focus of the research is clear and appropriate. The research question is clearly stated and                

focused.  

● The research question is clear and addresses an issue of research that is appropriately              

connected to the discussion in the essay. Methodology of the research is complete.  

● An appropriate range of relevant source(s) and/or method(s) have been applied in relation to              

the topic and research question.  

● There is evidence of effective and informed selection of sources and/or methods.  

 

Criterion B: Knowledge and understanding  

 

This criterion assesses the extent to which the research relates to the subject area/discipline used to                

explore the research question, or in the case of the world studies extended essay, the issue                

addressed and the two disciplinary perspectives applied, and additionally the way in which this              

knowledge and understanding is demonstrated through the use of appropriate terminology and            

concepts.  

 

5–6 Marks: Knowledge and understanding is excellent.  

● The selection of source materials is clearly relevant and appropriate to the research question. 

● Knowledge of the topic/discipline(s)/issue is clear and coherent and sources are used            

effectively and with understanding. Use of terminology and concepts is good.  

● The use of subject-specific terminology and concepts is accurate and consistent,           

demonstrating effective knowledge and understanding.  

 

Criterion C: Critical thinking  

 

This criterion assesses the extent to which critical-thinking skills have been used to analyse and 

evaluate the research undertaken.  

 

10–12 Marks: The research is excellent.  

● The research is appropriate to the research question and its application is consistently             

relevant. Analysis is excellent.  
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● The research is analysed effectively and clearly focused on the research question; the             

inclusion of less relevant research does not significantly detract from the quality of the              

overall analysis.  

● Conclusions to individual points of analysis are effectively supported by the evidence.            

Discussion/evaluation is excellent.  

● An effective and focused reasoned argument is developed from the research with a             

conclusion reflective of the evidence presented.  

● This reasoned argument is well structured and coherent; any minor inconsistencies do not             

hinder the strength of the overall argument or the final or summative conclusion.  

● The research has been critically evaluated.  

 

Criterion D: Presentation  

 

This criterion assesses the extent to which the presentation follows the standard format expected for 

academic writing and the extent to which this aids effective communication.  

 

3–4 Marks: Presentation is good.  

● The structure of the essay clearly is appropriate in terms of the expected conventions for the                

topic, the argument and subject in which the essay is registered.  

● Layout considerations are present and applied correctly.  

● The structure and layout support the reading, understanding and evaluation of the extended             

essay.  

 

Criterion E: Engagement  

This criterion assesses the student’s engagement with their research focus and the research process.              

It will be applied by the examiner at the end of the assessment of the essay, after considering the                   

student’s Reflections on planning and progress form.  

 

5–6 Marks: Engagement is excellent.  

● Reflections on decision-making and planning are evaluative and include reference to the            

student’s capacity to consider actions and ideas in response to setbacks experienced in the              

research process.  

● These reflections communicate a high degree of intellectual and personal engagement with            

the research focus and process of research, demonstrating authenticity, intellectual initiative           

and/or creative approach in the student voice. 
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Grade Award Boundaries 

 

 

IMPORTANT NOTE: A grade E is a failing condition of the Diploma! 

 

What should I do first?  

1. Attend the compulsory information sessions in the library with the DP Coordinator and the              

school librarian 

2. Think about which subject area you want to write your EE in. Let the DP Coordinator know by                  

filling out the initial section of your Extended Essay page on Managebac by the end of                

January.  

3. Supervisors will be allocated as soon as possible in the first week of February when you know                 

who your supervisor is you need to contact them to arrange a meeting - this is your                 

responsibility not theirs!  

4. Work out a manageable and focused research question with your supervisor -use the             

guidance that you received in the initial information sessions to do this!  

5. Start to prepare your initial research in preparation for the showcase of your initial work.  

Key points about your supervisor  

● The rules about supervisors for the EE are much stricter and more tightly controlled than for                

assignments that you have completed before. 

● Your supervisor is not under any obligation to take on this role. It is additional to all their                  

other work. Do not abuse the privilege.  

● Do not expect your supervisor to chase after you, remind you of deadlines or do any of the                  

work for you.  

● Follow all of your supervisor’s advice about research, writing and presentation. To ignore             

their advice is to throw marks away.  

● The success of your EE depends about 75% on your input, roughly, and 25% on your                

Supervisor’s. They are important, but only if you work hard with them.  

What does my supervisor do?  

● Gives you advice, guidance and support in selecting a topic and undertaking research.  

● Spends about 3-5 hours supervising you, most of which is at the beginning.  

● Ensures the Extended Essay is your own work by monitoring your progress and seeing drafts.  

● Completes a supervisor’s report on your EE and signs it if he/she thinks this is your own work.  
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What does my supervisor not do?  

● Your supervisor does not decide the topic for you.  

● Your supervisor cannot edit your draft essay but s/he may read and comment on it  

Who else can help me?  

● Before you decide on your research question, speak to the librarian, the DP Coordinator, to               

other teachers, IB websites and forums.  

● Once you have decided on your research question, try contacting a couple of University              

professors and Tutors. Find out which ones have written about this general subject area. Get               

hold of their email contacts (usually on the University websites). Ask their advice and              

thoughts. The worst they can do is not reply.  

● As you do your research, contact University Professors and Tutors for further advice.   
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Some initial hints and tips: 
 

1. Keep your EE under control – it should take no more than 40 hours altogether from the  

time your first think about it until you hand in your final draft.  

2. Keep your topic and research question manageable within the time you have and your              

skills. A simpler research question is always better, e.g. “To what extent might internal              

fighting explain the collapse of the Mayan civilisation” is better than “The Mayan             

civilisation”; “Is it better to use dried animal dung as a fertiliser or a fuel?” is better than                  

“Combustion and nitrogen analysis”.  

3. It is only worth a maximum of 1.5 points out of 45. Keep it in perspective with your  

other subjects.  

4. 4,000 words is the maximum you are allowed. That is about 10 A4 sides.  

5. You are unlikely to change the world with the content of your EE. You are not expected  

to write something totally original, just new to you.  

6. It should be on a topic that interests you and that you want to find out about.  

7. Do not think you can just take an essay you have already written, add some extra  

words and hand that in. Doing this will at best get you very low marks. The EE has very                   

different assessment criteria from what your IB teachers are usually looking for. In this              

sense the EE is not really an extended essay, it is a piece of personal research in a specific                   

structure and format.  

8. Follow the guidelines for general and subject specific criteria. You may write a great EE  

but get low marks because you fail to follow the instructions.  

9. Above all, keep to the deadlines. They are there to help you manage your time.  

Failure to do so will be your loss, will put pressure on future, more important work and                 

result in you getting a hard time from your supervisor and IB Coordinator.  

10. Your EE will never really be a finished product. There will simply come a time when you                 

must hand it in! 
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How do I choose a subject, then a topic and then a research question?  

To choose a subject, ask yourself  

1. What subjects am I studying at HL? 

2. What subjects do I most enjoy studying?  

3. What subjects do I want to study at University?  

4. What subjects do I want to talk about in my University interview?  

5. Once you have answered these questions, choose your subject.  

Once you have chosen the subject, choose a topic within that subject by 
asking yourself:  

 

1. What topics have I enjoyed learning about?  

2. What topics do I find interesting or prompt my enthusiasm? 

3. What interests do I have?  

4. Once you have answered these questions, choose a topic  

Points to bear in mind in choosing a subject and topic 
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Once you have thought through these points, choose a research question 

  

● To come up with a research question, come up with a question.  

● The question must be an open question (i.e. it cannot be answered by a simple yes or no)  

● The question must limit your research to something which is manageable within 4,000             

words and 40 hours. The question must be very specific.  

● Choose a topic and research question about which there is barely any research already and               

which is unique. This will allow you to show more personal judgement, and hence score               

more highly. If a website search engine turns up a lot of information about the topic, it is                  

best to avoid it.  

● Do not attempt topics which are taught in relatively good depth in the syllabus. Choose               

topics and questions for which you think you will find almost no pre-existing information  

● It does not matter if the topic is not an area your supervisor knows much about, s/he will                  

still understand the subject, the approach to take and the pitfalls to avoid.  
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Advice about good and bad questions 
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What do I do if I have no idea for a subject or topic for my EE?  
 

1. Talk to the DP Coordinator now.  

2. Ask any of your teachers if you could have 5 minutes to speak to them about possible                 

research questions. They may not end up being your supervisor, but they may be able to                

help you at this point.  

3. Read through this booklet  

4. Read through some past EE  

5. If you have lots of ideas, do not get wrapped up trying to work out what would be the                   

absolute best topic for you. Choose instead a topic which is good enough.  

 

It is up to you to make appointments with teachers and the DP Coordinator to discuss the EE. 

They will not chase you.  
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Reflection in the core  

Being reflective is one attribute of the IB learner profile: “We thoughtfully consider the              

world and our own ideas and experience. We work to understand our            

strengths and weaknesses in order to support our learning and personal           

development.”  

Reflection in the extended essay  

● Reflection in the extended essay focuses on the student’s progress during the planning,             

research and writing process. It is intended to help students with the development of their               

extended essay as well as allowing them the opportunity to consider the effectiveness of              

their choices, to re-examine their ideas and to decide whether changes are needed.  

● The emphasis in the extended essay is on process reflection, characterized by reflecting on              

conceptual understandings, decision-making, engagement with data, the research process,         

time management, methodology, successes and challenges, and the appropriateness of          

sources.  

● Students will be encouraged to informally reflect throughout the experience of researching            

and writing the extended essay, but are required to reflect formally during the reflection              

sessions with their supervisor and when completing the Reflections on planning and            

progress form. 

Effective reflection highlights the journey the student has taken to engage in an intellectual and               

personal process as well as how it has changed him or her as a learner and affected the final essay.  

The most successful students will be able to show an appreciation that learning is complex and that                 

they are able to consider their actions and ideas in response to setbacks that they may experience                 

during the research process.  

The depth of reflection will demonstrate that the student has constructively engaged with the              

learning process. Such engagement provides evidence that the student has grown as a learner as a                

result of his or her experience. More importantly, it demonstrates the skills that have been learned.                

These skills may include:  

● critical thinking  

● decision-making  

● general research  

● planning  

● referencing and citations  

● specific research methodology  

● time management.  
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Reflection must be documented on the Reflections on planning and progress form and is explicitly               

assessed under assessment criterion E (engagement).  

Students are strongly recommended to:  

❏ develop a Researcher’s reflection space as a planning tool.  

❏ use the Researcher’s reflection space to prepare for reflection sessions share excerpts from             

the Researcher’s reflection space with the supervisor during the reflection sessions  

❏ choose a subject, followed by a topic, and then think carefully about the research question               

for their essay  

❏ plan how, when and where they will find material and sources for their essay before               

deciding on the final topic and research question  

❏ plan a schedule for both the researching and writing of their extended essay, including extra               

time for delays and unforeseen problems  

❏ record sources as their research progresses using their Researcher’s reflection space rather            

than trying to reconstruct a list at the end  

❏ make the most of their supervision and reflection sessions by arriving prepared to discuss              

their work  

❏ have a clear structure for the essay before beginning to write  

❏ check and proofread the final version of their extended essay  

❏ make sure that the version they submit for assessment is the final version with all sources                

correctly and consistently referenced  

❏ ensure that all requirements are met. 
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